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HOW TO WRITE A N ABT TERM PAPER IN SIX EASY STEPS 

 

 term (or research) paper is primarily a record of intelligent reading in several sources on 

a particular subject. The task of writing such is not as formidable as it seems if it is 

thought out in advance as a definite procedure with systematic perpetration. 

The procedure for writing such a report consists of the following steps:  

Step 1: Choose a subject. 

Step 2: Find sources of materials.  

Step 3: Gather your notes.  

Step 4: Outline your paper. 

Step 5: Write the first draft.  

Step 6: Edit the paper.  

 

STEP 1: CHOOSE A SUBJECT 

Most good papers are built around questions. You can find subjects in any textbook. Simply take 

some part of the text that interest you and examine it carefully. Ask yourself the following things 

about it to see if you can locate a question to answer in your paper.  

 Does it tell you all you might wish to learn about the subject?  

 Are you sure it is accurate? Does the author make any assumptions that need examining?  

 Can two of the more interesting sections in the text be shown to be interrelated in some 

useful way?  

Your paper is an attempt to write a well-organized answer to whatever question you decide upon, 

using facts for the purpose of proving (or at least supporting) your contention. 

The most common error made by students in choosing a subject for a term paper is to choose one 

that is too general. (The most specific subject will always have enough aspects to furnish a long 

paper, if you think about it for a while.) 

ü See the Appendix for suggested term paper topics. 

STEP 2: FIND SOURCES OF MATERIALS 

Here are several excellent sources for books, magazine articles, and Internet 

sites that can be used for your term paper. 

 TLC Library: Look specifically for those books listed in Step 1 

above. 

  ñInternet Resourcesò found at www.BibleNotes.org  

A 

http://www.biblenotes.org/
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 TLC pastorôs libraries (ask permission) 

 

STEP 3: GATHER YOUR NOTES 

As you review your material sources take notes that relate to your term paper 

topic. Be sure to include the source title, author, location of the source, page 

number, etc., so you can go back later and gather them in more detail.  

It is usually better at first to briefly describe what the author is saying about 

the topic so you can organize your notes into an outline form. 

 

 

STEP 4: OUTLINE YOUR PAPER 

Do not hurry into writing. Think over again what your subject and 

purpose are, and what kind of material you have found. 

Review notes to find main sub-divisions of your subject. Sort your 

notes from Step 3 into natural groups then try to name each group. 

Use these names for main divisions in your outline.  

For example, you may be writing a paper titled, ñIn What Way is the 

Bible Inspired and Authoritative?ò  The outline may then be as 

follows: 

I. Introduction 

 A) General description of what the paper includes. 

  B) Why the topic is important. 

II. Aspects of Biblical Inspiration and Authority 

 A) False Views of the Inspiration of the Bible. 

 1) Natural Inspiration 
 2) Dynamic or Mystical Inspiration 

3) Degree of Inspiration 
4) Partial Inspiration 
5) Concept Inspiration  

 

B) Biblical Views of Inspiration and Authority 

Explain and defend what you believe, using the Bible as your basis. Do not type out the 

Bible passages, show only their references. 

1) The Biblical Doctrine of Inspiration 
2) The Inerrancy of the Bible 
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3) The Canon of the Bible 

III. Application 

Explain how your doctrinal statement applies to your life and your relationship to God. 

IV. Bibliography 

Include a list of resources used.  

F Please submit your draft paper outline to the course teacher by the third week. 

 

 

STEP 5: WRITE THE FIRST DRAFT 

You are now ready to write. 

Write the paper around the outline, being sure that you 

indicate in the first part of the paper what its purpose is.  

A WORD ABOUT COMPOSITI ON 

 Traditionally, any headings or sub-headings included are 

nouns, not verbs or phrases. 

 Keep things together that belong together. Your outline 

will help you do this if it is well organized. Be sure you 

don't change the subject in the middle of a paragraph, 

and be sure that everything under one heading in your 

outline is about the same general topic. 

 Avoid short, bumpy sentences and long straggling sentences with more than one maid ideas. 

ABT  TERM PAPER REQUIREMENTS  

Your ABT term paper must be written as follows: 

At least 75% of the assignments must be the studentôs own work; proper source citation is 

permitted beyond that restriction. This written term paper will receive a ñpassingò grade 

provided that the work is:  

(1) Accurate: in that it reflects proper Christian doctrine. 

(2) Understandable: in that it reflects at high quality level of writing and grammar. 

(3) Original: At least 75% of the participantôs original work.  
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PAPER LENGTH AND FORMAT  

This paper shall be at least seven pages in length (but no more than fifteen pages), not including 

the cover page, and shall be written in the following format: 

 Essay form (not in summary ñbulletò 

line format). 

 One-inch margins top, bottom, and sides. 

 Single spaced. 

 12-point font (Times Roman preferred). 

 Indent first paragraphs 0.5 inch. 

 No extra line feed between paragraphs. 

 Use centered, underlined section titles. 

 Do not type out the Bible passages, show 

only their references. 

 Provide a cover page with the paper title, 

studentôs name, date, instructorôs name, 

and course title. 

 Provide page numbers on each page, 

except the title page, with numbers at the 

top right. 

 Provide footnotes and a bibliography.  

 Papers may be submitted in either 

hardcopy form or via e-mail to: 

<taylorsms@sbcglobal.net>.  

STEP 6: EDITING THE PAPER 

You are now ready to polish up the first draft. 

1) Try to read it as if it were cold and unfamiliar to you. It is a good idea to do this a day or two 

after having written the first draft. 

2)  Reading the paper aloud is a good way to be sure that the language is not awkward, and that it 

"flows" properly. 

3) Check for proper spelling, phrasing and sentence construction. Be sure that pronouns clearly 

refer to nouns. 

4) Check for proper form on footnotes, quotes, and punctuation. 

5) Check to see that quotations serve one of the following purposes:  

 Show evidence of what an author has said.  

 Avoid misrepresentation through restatement.  

 Save unnecessary writing when ideas have been well expressed by the original author.  

6)  Check for proper form on tables and graphs. Be certain that any table or graph is self-

explanatory. 
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